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San Diego Mesa College and Modern Language Studies Abroad (MLSA) 
Summer in Madrid, Spain 2018 Program Information 

 
APPLICATION REQUIREMENTS 
Initial applications will only be accepted and considered completed when they are submitted with the 
following materials: 

✓ Application form completed with all information requested. 
✓ Be sure to include full name as it should appear in all the academic documentation AND two 

current email addresses. Why two? Sometimes our emails are blocked due to filters, and e-mail 
is our primary means of communicating important information and changes. 

✓ Release & Agreement form legibly printed and signed. 
✓ Two (2) photos hard copies mailed to MLSA office. Requirements: passport photo, headshot 

style, shoulders up, face forward, against a blank background, no larger than 2x2 inches. 
✓ Digital photo. Requirements: passport photo, headshot style, shoulders up, face forward, against 

a blank background. 
✓ $100 registration fee (non-refundable) 

 
ADDITIONAL MATERIALS REQUIRED LATER 

✓ Follow the payment schedule and be sure to contact MLSA with any questions or concerns 
regarding payments. 

✓ Housing & Medical form. 
✓ Participant Behavior form legibly printed and signed. 
✓ Metro Pass Application (due date to be specified, approximately mid-May) 
✓ Copy of the first page of the passport (Digital copy via e-mail. In order to receive the metro pass 

the passport copy must be available at the time the Metro Pass Application is submitted.)  
✓ Flight Itinerary: airline, flight number, place and time of arrival, NOT LATER THAN 35 days before 

program starts. 
 
APPLICATION DEADLINES 
Applications are received are accepted on a rolling basis until the program is filled. However, due to the 
extra administrative work, a service charge of $200 per person will be assessed to who fall behind in 
their payment schedule.  
 
PRICE GUARUNTEE  
The program fees are based on rates in effect as pf August 15, 2017, and are subject to change, without 
notice, due to possible increases in the cost, devaluation of currencies, or other reasons not under the 
control of MLSA. The prices will be guaranteed if complete payment of 2018 summer program fees is 
made by May 25, 2018. 
 
PAYMENTS 
Payments can be made by check, cashier’s check, or money order to MLSA. If applicant is not accepted, 
the deposit will be returned; if applicant is accepted and later withdraws from the program, the 
registration fee will not be refunded. Credit cards are not accepted, except in extraordinary 
circumstances. A $50 fee will be charged for checks with non-sufficient funds. 
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2018 PAYMENT SCHEDULE 
 
Registration Fee - $100 – To accompany application. 
 
First (Confirmation) Payment - $500 - Due February 28. 
 
Second Payment - $750 – Due March 30. 
 
Third Payment - $750 – Due April 27. 
 
Fourth (Final) Payment– $785 or remaining balance – Due May 25. 
 
Overdue payments 
A $200 late fee will be applied to accounts not paid in full by by May 25. 
 
Amended Payment Schedules 
If you feel that you cannot follow the payment schedule listed above, plan to utilize financial aid or 
scholarships, or are applying after a due date has passed, please contact the MLSA office at 815-464-
1800 to discuss the possibility of arranging an amended payment schedule. 
 
 
MAKE ALL YOUR PAYMENTS TO: 
MODERN LANGUAGE STUDIES ABROAD 
P. O. BOX 548 
FRANKFORT, IL 60423 
 
Payments by personal check are accepted up to 45 days prior to the departure date. Payments made 44 
or fewer days before departure have to be made by cashier’s check or money order. MLSA will assess a 
$50 processing fee if a check is returned to us by the drawer’s bank. 
 
CHANGES IN PRICES – PRICE GUARANTEE 
The program fees are based on rates and prices in effect at the time of the agreement and are subject to 
change, without notice, due to possible increases in the cost, devaluation of currencies, or other reasons 
not under the control of the university.  
 
SPENDING MONEY 
We recommend a minimum of $150-200 per week for spending money. Spending money might be used 
for refreshments such as coffee and snacks, postage, travel outside of Madrid (public transportation in 
Madrid is covered by the metro pass) shopping, optional tours, weekend travel and souvenirs. 
 
CREDIT CARDS / ATM MACHINES ABROAD 
We suggest you take with you both a debit card and a credit card for emergency situations such as 
medical care. Visa or MasterCard are the most commonly accepted in Europe. American Express and 
Discover are not commonly accepted. There are ATM machines everywhere in Spain. You may wish to 
bring some US dollars and exchange them; however, the exchange rate is not as favorable as using an 
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ATM card. It is not advisable to bring traveler’s checks. Traveler’s checks are outdated for the most part 
and in addition are not widely accepted. 
 
PASSPORT 
Students are responsible for obtaining their own passports. To obtain a passport, you can apply at the 
nearest post office in your town. We urge students to apply for the passport as soon as they are 
accepted in to the program to avoid delays. It may take from six to eight weeks or even more. It is the 
student’s responsibility to have all travel documentation. No money will be refunded for lack of 
documentation needed. 
 
The MLSA office must have a copy of your passport at least 30 days prior to the trip in order to process 
your Metro Transportation Pass and have it ready upon your arrival to Spain. 
 
VISA 
U.S. citizens do not need a visa to travel to Europe. Non-US citizens, permanent U.S. residents, and 
green card holders with passports from countries other than the U.S. need to contact the consulate of 
their native country for visa information. 
 
IMMUNIZATION SHOTS 
Europe does not require any inoculations. Please check with your family doctor for additional 
confirmation or suggestions on your personal health needs. Non-US citizens also check with your native 
consulate. 
 
CANCELLATION AND REFUNDS POLICY 
Cancellation from the program must be done in writing to MLSA, P. O. Box 548, Frankfort, IL 60423 or by 
e-mail, info@mlsa.com. Verbal cancellations will not be honored. The postmark of the U.S. Postal 
Service or the send date on the e-mail will be the effective determining date for all cancellations. 
The student agrees to accept the terms of the Refund Policy as outlined in the application and specified 
here. If a participant withdraws more than 60 days before leaving, he/she receives a full refund less 
$400. If he/she withdraws 59 to 30 days prior to departure, he/she receives a partial refund but the 
amount withheld will be at least $900. If 29 days or less prior to departure, participants will be refunded 
only 20% of total cost less the $100 non-refundable registration fee. NO REFUNDS WILL BE MADE 
UNDER ANY CIRCUMSTANCES OR ANY REASON for tuition, unused accommodations, meals, land 
transportation, hotels or other activities once the trip has begun. No reduction or refunds will be made 
for services not used by the student and no substitutions will be allowed for services not used. 
Services cannot be transferred to another person. We recommend the purchase of trip cancellation 
insurance. 
 
The $100 registration fee is non-refundable and will not be refunded upon cancelation or withdrawal 
from the program. 
 
INSURANCE 
All participants in the program are required to have medical insurance with international medical 
coverage. Contact your insurance provider to determine if your insurance will cover accidents, illness, 
and hospital visits while abroad. Travel medical insurance and additional travel insurance to protect 
participants against cancellations and loss or damaged baggage can be obtained. Cancellation insurance 

mailto:info@mlsa.com
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can be useful to avoid the disappointment of having to miss the program because of illness or other 
reasons, not to mention mitigate the loss of your investment. Contact the MLSA office for a list of travel 
insurance providers. 
 
CLOTHING: READ & REMEMBER BEFORE PACKING 
It is difficult to provide a complete list of precisely what to pack. Make your list and eliminate all but the 
essentials. It is a good basic rule of thumb to pack as little as possible; the less you take, the less you 
have to keep track of! The less you have to carry, the happier you will be. Before departure, you will get 
a list of suggested items to pack. 
 
STUDENTS RULES OF BEHAVIOR 
Students will be required to sign a rules of behavior form that is sent once the student has been 
accepted. 
 
ARRIVAL DATE 
Students need to arrive at their housing arrangements in Madrid on the specific date before the classes 
start, not before—no exceptions. If you arrive before the designated date, you have to stay in a hotel or 
make other arrangements. You are responsible for your living arrangements before and after the 
established dates of the program. Please be sure to send our office flight information: name of the 
airline, flight number, and time of arrival 35 days before departure. 
 
AIRPORT RECEPTION AND TRANSFERS  
In Madrid, MLSA representatives will be at the Madrid Airport (MAD). MLSA buses will provide 
transportation from the airport in Madrid to the residences for students arriving during the established 
arrival date and times scheduled. Students need to arrive at the airport no later than 12:00 pm; those 
arriving later than 12:00 pm must take a taxi, subway, or bus to the residence. 
Students in homestays will be picked up by their families at the airport. Before departure, students will 
be informed about the specific times, places, and sites at the airport to pick up the buses to the 
residences in Madrid. Return transportation to the airport to the US will be arranged if the SDMC 
group is returning together to the airport on departure day at a designated time regardless of 
individual flight itineraries. (Tentative departure of bus from the residence hall is 7:00 AM, subject to 
change.) Students leaving before the scheduled bus, on a different day, or who simply do not wish to 
wait at the airport, are responsible for their own return transportation. Taxis can be shared and cost 30 
euros. It is also possible to take the metro (subway) using your metro pass to get to the airport. Arrival 
services are exclusively for MLSA students—no exceptions. 
 
AIR TRANSPORTATION – AIRFARE 
Students are responsible to purchase their own international air tickets, unless you travel with a specific 
sponsoring university or school group. Before purchasing the airline tickets, contact the MLSA office for 
travel support; they may be able to help you with valuable information about prices and airlines. MLSA 
will only make travel arrangements for groups from colleges, such as San Diego Mesa College, upon 
request. 
 
HOUSING 
Students need to arrive to the housing assigned (families, residences, apartments) on the specific day 
and time before classes start—NO EXCEPTIONS WILL BE MADE UNDER ANY CIRCUMSTANCES. 
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Students must vacate the university residences in Madrid before 2:00 pm the day after the last day of 
classes or closing ceremony. Students hosted by families in Madrid must depart before 2:00 pm the day 
after the last day of classes or the day after the closing ceremony. As a general rule, no changes in the 
assigned housing are permitted, once the housing has been established, approved, and confirmed. Only 
in some cases and special circumstances will changes be allowed. Once housing assignment has been 
approved and confirmed, and money has been paid to secure it, a penalty will be established for 
breaking the agreement—in addition to any other fees originated by a change. Changes would include: 
from family to apartment, apartment to family, from one apartment to a different one, from one 
residence to another, or by leaving housing assigned by the MLSA office. Students agree to respect and 
abide by all the specific policies, rules, regulations, instructions, written or unwritten, imposed to every 
resident living in the premises; a signed release and agreement form will be required of all participants. 
A $500 refundable deposit for all apartments in required to guarantee against all possible damages to 
the premises. 
 
EXCURSIONS 
MLSA will sponsor cultural activities and academic excursions to cities, places important for their history, 
customs, art, architecture or national beauty. One-day excursions include transportation and tour guides 
who will accompany the groups. Excursions include visits to museums, monuments, etc. There will be 
the opportunity for at least one optional weekend excursion not included in the program fee. 
Registration for the optional excursions is on a first come first served basis. Excursions listed are subject 
to change. Students will be informed of any changes to places, dates, and/or times. 
 
ON-SITE DIRECTORS AND STAFF 
MLSA will have an on-site director and staff at the MLSA administrative office (location T.B.D.), 
residence hall, dining hall, and classroom areas where students can receive help for academic or non-
academic concerns.  
 
ORIENTATIONS 
Once in Spain, the MLSA staff will have on-site orientation and introduce participants to the city, will 
assist with culture shock, personal safety, health issues, and living arrangements, to ensure students 
make a smooth transition. Attendance at these orientations is required. You will receive a folder with 
information about family, residences, student ID, and other important materials. 
 
MEDICAL AND HEALTH 
As mentioned above, students are required to have international medical insurance while participating 
in the program. MLSA in Madrid provides the services of our private doctor for the organization, for 
approximately 40 euros per visit; he will see our students on weekdays, from approximately 6:00 p.m. to 
9:00 p.m.; hospitals are nearby for emergencies or urgent care. 
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2018 Scholarships & Grants for San Diego Mesa College Program 

 

MLSA Academic Excellence Scholarshipsi 

For undergraduate students studying a major or minor in Spanish, who demonstrate interest in 

studying abroad in Costa Rica or Spain.  

Five scholarships of $250 - $500 for the programs in Costa Rica and Spain.  

Requirements 

- Have been accepted into the MLSA program. 

- Write an essay on "Why I want to Study Abroad." No minimum length required. 

- Have a GPA of 3.30. 

- Submit an official college transcript. 

- Submit a letter of recommendation from one of your Spanish teachers. 

 

Completed scholarship and program applications must be postmarked by the following date: 

Summer Programs: March 30 

 

MLSA Need-Based Scholarshipsii 

For undergraduate students who demonstrate financial need, MLSA provides need based 

scholarships toward the program fee.  

Contact MLSA for details on requirements. 

 

Completed scholarship and program applications must be postmarked by the following date: 

Summer Programs: March 30 
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2018 Incentives 

Apply early and get $150 bonusiii 

Apply by December 1, 2017, AND make the $500 first payment by December 15 (postmarked), 

and you will receive $150 deducted from the total price of the summer program. 

 

Recruit a friend to go and get $100iv v 

Spread the word about your study abroad plans!  

Requirements: 

• Students you recruit must be from a different college. Since this is a program of San 
Diego Mesa College, the friend recruited (the Recruit) must be from a college other than 
San Diego Mesa.  

• Your friend (the Recruit) MUST write your name on the application or attach a separate 
note stating that “I a student of COLLEGE NAME was recruited by RECRUITER’S 
NAME.” 

• You (the Recruiter) will receive $100 for each student you recruit (who subsequently 
participates in the program). The recruit (person you referred and who subsequently 
applies and participates in the program) does not receive $100.  

 

Recruit a family member and receive $100vi 

If a family member decides to participate in the program, they must include your name and the 

relationship on the application and you receive $100 deducted from the program fee. Family 

member must be enrolled in a different college other than San Diego Mesa College.  

 

2nd year participant in any of MLSA programs, get $100vii 

Deducted from the program fee. 

  

 
 
 

i Applicants may apply for both scholarships (academic and needs-based) through MLSA, but will only qualify to 
receive one of the scholarships, not both. 
ii Recipients of the needs based scholarship do not also qualify for the academic scholarship, though they may 
apply for both. 
iii Applicants that receive the early payment bonus may receive one (academic or needs-based) scholarship, but not 
both.  

                                                           



 

8 
 

                                                                                                                                                                                           
iv Students who recruit a family member do not also get the bonus for recruiting a friend. One recruitment bonus 
per person recruited applies. 
v Cannot be combined with the “recruit a family member” bonus for the same recruit. The bonus is applicable for 
each recruit from another college who ultimately participates in the program. If the recruit does not ultimately 
participate in the program, the bonus is revoked.  
vi Cannot be combined with the “recruit a friend bonus” for the same recruit. If the “family member” recruited 
does not ultimately participate in the program, the bonus is revoked.  
vii Second year participants do not qualify for the early payment bonus, but do qualify for the recruitment bonuses. 
Second year participants are eligible to receive only one of the two scholarships offered.  


